
ACCORD PAYROLL 

CIS MODULE 

 HMRC-recognised 

 RTI and pension auto-enrolment enabled 

 Microsoft tested 

ISO 9001 & ISO 27001 certified systems, processes



as Cost Centres, Products and Projects.  Subcontrac-

tor details can be entered and maintained using  

normal Accord Payroll employee entry screens,   

employee table screen, import utilities or the Accord 

Timesheets and MyPay modules. Toolbar buttons  

enable user to jump straight to Subcontractor and 

CIS Pay Table screens. 

 

HMRC Recognition 

Internet submission functionality for Verification 

Requests and Monthly Returns have been           

comprehensively tested using the HMRC CIS test 

service and Accord has received CIS Online Services 

recognition for Internet filing enabled software. 

Introduction 

Accord Payroll provides full support of the             

Construction Industry Scheme. Specifically, the      

system allows users to: 

 Enter and maintain subcontractor records for 

different business types including sole traders, 

companies, trusts and partnerships 

 Use the Internet to verify subcontractors        

on-line 

 Process subcontractor pay and deductions us-

ing all statutory tax rates (net, gross and higher 

tax) 

 Print payment/deduction statements and pay 

subcontractors by any payment method       

including BACS, Hexagon or   

printed cheques 

 Submit monthly return CIS300     

on-line using the Internet 
 

Fully Integrated 

The CIS function is an optional module, 

but functions as a fully integrated  

component of Accord Payroll system, 

(in common with all optional modules). 

Users can process PAYE employees, CIS 

subcontractors and limited companies 

in the same Accord Payroll company. 

The extensive import, export and     

reporting functionality available in    

Accord Payroll is used for subcontrac-

tors in the same way that it is for PAYE 

employees. Similarly, Accord Payroll 

Accounts captures all subcontractor 

costs by nominal accounts and up to 9 

additional accounting dimensions such  

 

 

The Subcontractor form allows you to maintain the subcontractor details simi-

lar to PAYE employee. 



Operation 

Data Entry and Verification 

When entering or importing details for a           

subcontractor, Accord Payroll will check every 

field against CIS business validation rules. Notably, 

these checks include Subcontractor and           

Partnership UTR, NINO, Verification Number, 

Company Registration Number, and all allowable 

characters. In case of an error a warning message 

will be shown. Valid data is then verified online by 

sending a request to HMRC using the Internet.  

For further enquiries, Call 020 8550 7758 

Verification results can be viewed (below) and then  

entered on the General page of Subcontractor form (previous page). 

CIS Return Details are summarised  and maintained 

on an accumulator page. 

HMRC CIS Return output 

from Accord Payroll 

 

Payroll Processing 

A key benefit of Accord CIS Support is that the    

subcontractor processing in Accord Payroll is similar 

to PAYE employees processing and it is done on the 

same payroll run. During payroll processing the user 

can print payslips for subcontractors and also     

generate and submit a BACS file. 

Having updated the payroll run, the results will   

automatically be added to monthly CIS return totals 

and having completed the last run for the tax 

month, the user can submit the CIS return to HMRC 



Payroll Business Solutions Ltd 

6 Bourne Court, Southend Road, 

Woodford Green, Essex IG8 8HD  

Tel: 020 8550 7758 

Email: sales@payrollbs.co.uk  
www.payrollbs.co.uk 

For further enquiries, Call 020 8550 7758 

CIS Returns 

An Accumulator page on an individual                  

Subcontractor form keeps cumulative details of the 

CIS monthly return for each month for the selected 

Subcontractor. All details of the CIS monthly return 

for a selected month can be viewed and edited  

using the CIS Pay Table toolbar button. 

Payment Statements and Payroll Journal 

If required you can print the CIS Subcontractor   

Payment Statements for each subcontractor        

individually. The subcontractor cost transactions for 

each month will automatically be added to payroll 

journal that can be printed and exported in a format 

suitable for your accounts system.  

Summary 

CIS functions are fully integrated into Accord       

Payroll. When other optional modules for          

Timesheets and  Invoicing and Credit Control are 

added, Accord becomes a comprehensive pay and 

charge solution for staffing agencies and the       

construction industry as well as payroll service and 

recruitment businesses. Such a configuration is 

effective either for single site or a decentralised 

multi-site organisation. 

The module is equally at home as a simple add on 

for Accord Payroll to facilitate sub-contractor      

payment.  

Passion for Payroll 

Customer focus, reliability, flexibility and resilience. 

 

Payroll Business Solutions is an independent payroll software and service provider. We provide          

end-to-end payroll solutions, offering both on premise and hosted payroll software as well as fully   

managed payroll and bureau services.  
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